FLAG.DOL.GOV

*FLAG has been optimized to work with Google Chrome, Safari, and Mozilla Firefox.

HOW TO SUBMIT AN ETA-790/790A APPLICATION IN FLAG.DOL.GOV
1. Ensure that you have created an account using Login.gov. Please use your Login.gov credentials to
access https://flag.dol.gov.

2. Once logged in, the “New Application” tab will automatically launch. The “New Application” tab is
used to begin the application process.

=]
: Choose Application Type

Cw-1
Prevailing Wage
File an application for a Prevailing

Determination to be used for a
W-1 Temporary Labor Certification.

H-2A
Agricultural Clearance
Order

File an application for a H-2A
Agricultural Clearance Order.

Ccw-1
Labor Certification
File a CW-1 application for Temporary

Labor Certification with the Chicago
National Processing Center.

H-2A
Temporary Employment
Certification

File an application for a H-2A
Temporary Employment Certification

H-2B | H-1B | PERM
Prevailing Wage

File an application for a Prevailing
Wage Determination

H-1B
Labor Condition
Application (LCA)

File a labor condition application for
nonimmigrant workers.

H-2B
Labor Certification

File an application for a H-28
Temporary Labor Certification

More forms will be available
to file through FLAG soon.

3. Select “Create New” under “H-2A Agricultural Clearance Order” to begin filling out an ETA-
790/790A application.

B
o Choose Application Type

Cw-1
Prevailing Wage
File an application for a Prevailing

Determination to be used for a
W-1 Temporary Labor Certification.

H-2A
Agricultural Clearance
Order

File an application for a H-2A
Agnicultural Clearance Order.

cw-1
Labor Certification

File a CW-1 application for Temporary
Labor Certification with the Chicago
National Processing Center.

H-2A
Temporary Employment
Certification

File an application for a H-2A
Temporary Employment Certification

H-2B | H-1B | PERM
Prevailing Wage

File an application for a Prevailing
Wage Determination

H-1B
Labor Condition
Application (LCA)

File a labor condition application for
nonimmigrant workers.

H-2B
Labor Certification

File an application for a H-2B
Temporary Labor Certification

More forms will be available
to file through FLAG soon.
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4. Under “Job Order Cover Sheet,” complete the required fields. Click “Continue.”

oo ETA-790 / Form ETA-790A

20 Al Claacaoca Do Job Order Cover Sheet

IMPORTANT: and ized prep. must read these general instructions carefully before completing
Job Order Cover Sheet the Form ETA-790A, Agricultural Clearance Order, and all required addendums. These instructions contain
d of the C and that make up the Form ETA-790A. Please complete ALL required

fields/items containing an asterisk (7).

It is a federal offense to knowingly and willfully furnish ially false i ion in the preparation of the Form
ETA-790A and any supplement thereto or to aid, abef. or counsel another to do so (18 U.S.C. §§ 2, 1001). Other
penalties may also apply fo fraud or misuse of this immigration document and to perjury with respect fo this form (18

U.SC. §§ 1546, 1621).

Employer Name(s)

Information P
1.1 Legal Business Name *

11.2. Trade Name / Doing Business As (DBA)

11.15. Federal Employer Identification Number (FEIN from IRS) = (2

e Referral and Hiring Instructions

5. Under “Preliminary Questions,” complete the required fields. Field 1 -Type of Agricultural
Clearance Order has already been prefilled. Click “Continue.”

0/ Form ETA-7904

H-2A Agn(lillural Clearance Order P rel i m i n a ry Q u esti O n s

IMPORTANT: I accordance with 20 CFR 655,121, prior to filing an H-2A Application for ¥

° Job Order Cover Sheet Certification (Form ETA-91424), the employer must submit 2 job order (Form ETA-T90/790A) fo the State Workforce
Agency (SWA) serving the area of intended empioyment, identifying it as a job order to be placed in connection with
2 future Form ETA-9142A for H-2A workers. This Form ETA 790/790A is designed fo (1) facilitate the initial receipt

\
e Preliminary Questions and processing of the job order by the SWA, (2) identify the empioyer(s) of the worker(s) sought for the job

‘ opportunity, (3) designate that the job order will be used in connection with a future Form ETA-9142A for H-2A

workers, and (4) disclose all the material terms and itions of that the emp will offer fo H-2A

° Information workers and U.S. workers.

\
o Minimum

Qualificat Type of Clearance Order

‘ 1. Indicate the type oj agricultural clearance order being placed with the SWA for recruitment of U.S. workers
e Placement of Employment Information (choose only one)™ (2

‘ I 790A (H-2A clearance order) I

7908 (regular clearance order)
Frow
Tr:

‘ 2. Please select one of the options below to indicate the type of H-2A application that will be filed in connection

with this job order.
e Referr

on of Meals and Type of Employer Application

ortation

P

and Hiring Instr

O Individual Employer
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6. Under “Job Offer Information,” complete the required fields.

B e Job Offer Information

TR
4
LES
=

° Job Order Cover Sheet Employer - Identifiers

A.l. JobTitle* @

Preliminary Questions

A.2A. Workers Needed - Total - (@
Job Offer Information

Minimum Job A.2B. Workers Needed - H-2A (2

Qualifications/Requirements

Housing Information

A.4_EndDate * (2

Pro

A.5. Will this job generally require the worker to be on-call 24 hours a day and 7 days a week? * (2

Y —— O
M na

7. If you need more space to describe the Job Duties and/or Pay Deductions, click the blue hyperlink,
“+ Add Addendum C” to add additional details.

A.8A. Job Duties - Description of the specific services or labor to be performed.

ST . P ).
f W ) Form ETA-790/ Form ETA-7904 (Please begin response on this form and use Addendum C if additional space is needed.)
W5 H-2A Agricultural Clearance Order

° Job Order Cover Sheet
° Job Offer Information

Minimum Job
Material Terms and Conditions - Job Duties

Placement of Employment Information +Add Addendum C

0/ 4000 character imit

Wage Information

A.8B. Wage Offer - (@

$nnnn.nn

A.8C.Per (7
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8. Complete the “Summary of Material Term Condition” and “Details of Material Term or
Condition.” Click “Save.”

Add Material Terms and Conditions of the Job Offer

Section/Item Number and Category of Material Term or Condition -

Summary of Material Term Condition

Details of Material Term or Condition -

Cancel

9. Click “Continue.”

W FomEmA Form ETA-750A
H-2A Agricultural Clearance Order
A_11. State all deduction(s) from pay and, if known, the amounts(s)

Please begin response on this form and use Addendum C if additional space is needed.) *

Job Order Cover Sheet

Preliminary Questions

Job Offer Information

Material Terms and Conditions - Pay Deductions




10. Under “Minimum Job Qualifications/Requirements,” complete the required fields.

.DOL.GOV

\% e Minimum Job Qualifications/Requirements
° Job Order Cover Sheet B.1. Education: minimum U.S. diploma/degree

O None

O High school/GED

Preliminary Questions
° O Associate’s

O Bachelor's

° Job Offer Information O Master’s or Higher

O Other degree (JD, MD, etc.)

e Minimum Job B.2. Work Experience: number of months *

CEE I B.3. Training: number of months *

B.4. Basic Job Requirements (check all that apply)

D Certification/license requirements D Exposure to extreme temperatures
D Driver requirements D Extensive pushing or pulling
D Criminal background check D Extensive sitting or walking

Referral and Hiring Instructions D Drug Screen D Frequent stooping or bending over
M1 tiftine renuirement< M) Renetitive mavemant<

11.

If you need more space to describe the Job Requirements, click the blue hyperlink, “+ Add

Addendum C” to add additional details. Click “Continue.”

Fom ETA-7504 © No

\/\5_;/“ H-2A Agricultural Clearance Order
B.6. Additional Information Regarding Job Qualifications/Requirements

(Please begin response on this form and use Addendum C if additional space is needed. If no additional skills or
requirements, enter "NONE" below.) *

° Job Order Cover Sheet

None.
° Preliminary Questions
° Job Offer Information

Minimum Job aracher et
Qualifications/Requirements 5/1000 characte t

oyment Information

Material Terms and Conditions - Job Requirements

Save & Quit




© rac.ooLcov

12. Under “Place of Employment,” complete the required fields and click “Continue.”

TGN

om ETA-790 / Form ETA-790A
5 H-2A Agricultural Clearance Order

° Job Order Cover Sheet
° Preliminary Questions
° Job Offer Information

Minimum Job
Qualifications/Requirements

Placement of Employment
Information

Placement of Employment Information

C1. Address/Location * (2

c2.City* @

|

C3.state - @

C4. Postal Code * (2

C5.County * (@

Type search term here

0/120 character limit

C6_ Additional Place of Emnlovment Information (if no additional information. enter "NONE" below)* * (7

)

13. Under “Housing Information,” complete the required fields and click “Continue.”

R,
‘/!\ Foem ETA-790 / Form ETA-750A
@ H-2A Agricultural Clearance Order

Job Order Cover Sheet

Preliminary Questions

Job Offer Information

Minimum Job
Qualifications/Requirements

Housing Information

D1. Housing Address/Location * (2

D2.City * @

D3. State - (2

Placement of

Housing Information

Provision of Meals and
Transporation

D4. Postal Code * (2

|

D5. County - (2

Type search term here

0/ 120 character limit
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Fomm ETA790 / Form ETA 7904
H-2A Agricultural Clearance Order

° Job Order Cover Sheet

° Preliminary Questions

° Job Offer Information

° Minimum Job
Qualifications/Requirements

° Placement of Employment Information

° Housing Information

Provision of Meals and
Transporation

14. Under “Provision of Meals and Transportation,” complete the required fields. If you need more
space to describe the Meal Provision, Daily Transportation, and Inbound/Outbound
Transportation, click the blue hyperlink, “+ Add Addendum C” to add additional details.

Provision of Meals and Transporation

E1. Describe how the employer will provide each worker with 3 meals a day or furnish free and convenient
cooking and kitchen facilities”

(Please begin response on this form and use Addendum C if additional space is needed.) *

01000 character limit

Material Terms and Conditions - Meal Provision

15. Click “Continue.”

90/ Form E )
icultural Clearance Order

° Job Order Cover Sheet

° Preliminary Questions

° Job Offer Information

° Minimum Job
Qualifications/Requirements

° Placement of Employment Information

° Housing Information

Provision of Meals and
Transporation

0500 character limit

Materials Terms and C = p

+Add Addendum C

F3. During the travel described in Item 2, the employer will pay for or reimburse daily meals by providing each
worker

No less than *

perday

$nnnn.nn
No more than *

per day with receipts

$nnnn.nn

Employer daily meal reimbursement must be no less than $12.46 and no more than $55.00.

Save & Quit

I
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16. Under “Referral and Hiring Instructions,” complete the required fields. If you need more space to
describe the Referral and Hiring Instructions, click the blue hyperlink, “+ Add Addendum C” to add

additional details.

)

Foem ETA-790/ Fo o

% H-2A Agricultural Clearance Order

=

Job Order Cover Sheet

Preliminary Questions

Job Offer Information

Minimum Job
Qualifications/Requirements

° Placement of Employment Information
Provision of Meals and
Transporation

’ Referral and Hiring Instructions

Referral and Hiring Instructions

G1. Explain how prospective applicants may be considered for employment under this job order, including
verifiable contact information for the employer or the employer’s authorized hiring representative and the
methods of contact (e.g., email, phone) that prospective U.S. applicants may use to be considered for the job
opportunity. Summarize how applicants are to be considered, referred, and hired. For example, indicate the days
and hours that the employer or the employer’s authorized hiring representative will be available to interview
workers by telephone and/or in-person and whether anybody different from the employer has hiring authority.”

Please begin response on this form and use Addendum C if additional space is needed.) *

0/ 4000 character imit

Material Terms and Conditions - Referral and Hiring Instructions

17. Complete two of three fields and click “Continue.”

° Job Order Cover Sheet

° ety Qe ttions

° Job Offer Information

° Minimum Job
Qualifications/Reguirements

° Placement of Employment Information

° Provision of Meals and
Transporation

a Referral and Hiring Instructions

08000 character imit

Material Terms and Conditions - Referral and Hiring Instructions

Two of three entries required*

G2. Telephone Number to Apply

G3. Email Address to Apply

G4. Website address (URL) to Apply

Save & Quit
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18. Under “Conditions of Employment and Assurances,” thoroughly read the Conditions of
Employment and Assurances and complete the required fields.

B e et e Conditions of Employment and Assurances

By virtue of my signature below, | HEREBY CERTIFY my knowledge of and compliance with applicable Federal, State,
and local employment-related laws and regulations, including empioyment-related health and safety laws, and certify the
Job Order Cover Sheet following conditions of empioyment:

1. JOB OPPORTUNITY: Employer assures that the job opportunity identified in this clearance order (hereinafter also
referred to as the “job order”) is a full-time temporary position being placed with the SWA in connection with an H-2A
Application for Temporary Employment Certification for H-2A workers and this clearance order satisfies the
requirements for agricultural clearance orders in 20 CFR 653, subpart F and the requirements set forth in 20 CFR
655.122. This job opportunity offers U.S. workers no less than the same benefits, wages. and working conditions
that the employer is offering, intends to offer, or will provide to H-2A workers and complies with the requirements at

Job Offer Information 20 CFR 655, Subpart B. The job opportunity is open to any qualified U.S. worker regardless of race, color, national

origin, age, sex, religion, handicap, or citizenship.

Preliminary Questions

)

, . NO STRIKE, LOCKOUT, OR WORK STOPPAGE: Employer assures that this job opportunity, including all
g:}’:n‘;ﬂ"‘a‘l‘aﬁ’s Requirements worksites for which the employer is requesting H-2A labor certification does not currently have workers on strike or
being locked out in the course of a labor dispute. 20 CFR 655.135(b).

w

. HOUSING FOR WORKERS: Employer agrees to provide for or secure housing for H-2A workers and those workers
in corresponding employment who are not reasonably able to retumn to their residence at the end of the work day.
That housing complies with the applicable local, State, or Federal standards and is sufficient to house the specified
number of workers requested through the clearance system. The employer will provide the housing without charge
to the worker. Any charges for rental housing will be paid directly by the employer to the owner or operator of the
housing. If public accommodations are provided to workers, the employer agrees to pay all housing-related charges

i directly to the housing’s management. The employer agrees that charges in the form of deposits for bedding or

other similar incidentals related to housing (e.g., utilities) must not be levied upon workers. However, the employer

may require workers to reimburse them for damage caused to housing by the individual worker(s) found to have
been responsible for damage which is not the resuit of normal wear and tear related to habitation. When it is the
prevailing practice in the area of intended employment and the occupation to provide family housing, the employer
agrees to provide family housing at no cost to workers with families who request it. 20 CFR 655.122(d).653.501(c)
(3)(vi).-

Placement of Employment Information

Provision of Meals and
Transporation

Referral and Hiring Instructions Regquest for Co Access to or Clearance System: Employer assures that the housing
disclosed on this clearance order will be in full compliance with all applicable local, State, or Federal standards at

19. Under “Signature,” upload a copy of your signature. Click the blue hyperlink, “Browse” to search
for a file to upload. Click “Continue.”

Signer Information

I11. Last (family) Name *

Preliminary Questions

Job Order Cover Shest
2. First (family) Name *

3. Middle Initial

° Job Offer Information

Minimum Job
Quakifications/Requirements

° Placement of Employment Information
Signature
ith an electronic

I5. By signing this document wi ure, | acknowledge the Conditions of Employment and Assurances stated

Document Upload *

Provision of Meals and
Transparation
° Referral and Hiring Instructions

nditions of Employment
and Assurances

&3 Drop files here or browse.

20. Under “Addendum A,” use the table to enter details about each crop. Enter the Crop ID, Crop or
Agricultural Activity, Wage Offer, Rate, and Piece Rate Units/Special Pay Information and click
“Add Row” once completely filled out to save the entered crop and/or agricultural activity. If
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applicable, you will then move back to the top of the page to enter the next crop and/or
agricultural activity. To remove the last entry, click “Remove Last Row.” Click “Continue.”

Prowision of Meals and
Transporation

° Referral and Hiring Instructions
Conditions of Employment
and Assurances

Addendum A - Additional Crops
and/or Agricultural Activities

4

Addendum A - Crops and/or Agricultural
Activities

This Addendum must be fully completed and submitted with the Form ETA-790A when the employer needs fo
disclose additional information about the payment of wages for specific crops and/or agricultural activities. The
empiloyer must disclose wage information covering all the crops or agricultural activities that workers will need to
perform under the agricuitural clearance order. For example, where an empioyer has muitipie applicable hourly rates
(e.g.. due to work in different stafes subject fo different AEWRS), the employer may disclose the distinct hourly rates
by entering the crop and state on the Addendum A. The empioyer couid enter the wage rate information for “Letfuce
Harvesting — California™ with the hourly AEWR covering work performed in California in one row, and then enter the
wage rate information for “Letfuce Harvesting — Arizona™ with the hourly AEWR covering work performed in Arizona
on another row.

Read More

5 Crops and/or Agricultural Activities
Use the table below to enter the details about each crop, when applicable.

Piece Rate Units/Special

Crop or Agricultural
Pay Information

Activity Wage Offer Per

Crop ID

Snnnn.nn Sele¢t

Remove Last Row

21.

Depending on your selection in Section C7 “Will work be performed at worksite locations other

than the ones identified above?” Addendum B- Additional Place of Employment Information is
required. Click “Continue.”

Provision of Meals and
Transporation

° Referral and Hiring Instructions
Conditions of Employment
and Assurances
Addendum A - Additional Crops and/or
Agricultural Activities

Addendum B - Additional Place
of Employment Information

Addendum B - Additional Place of Employment
Information

° Section Complete
Because you indicated that work will only be performed at one worksite (per Section C), no Addendum B is
necessary for this appiication

Save & Quit

10
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22. Depending on your selection in Section D, Addendum B- Additional Housing Locations may be

required. Click “Continue.”

Provision of Meals and
Transporation

Referral and Hiring Instructions

onditions of Emplcyment

.
and Assurances

Addendum A - Additional Crops and/or
Agricultural Activities

Addendum B - Additional Place of
Employment Information

Addendum B - Additional
Housing Location

0000000

Addendum B - Additional Housing Locations

o Section Complete
Because you indicated that housing will only be provided at one location (per Section D), no Addendum B is

necessary for this application

ssvesQu

23. “Addendum C — Material Terms and Conditions of the Job Offer” will show a table listing the
Addendums that were added while completing the form. You have the option to add more
Addendums by clicking the blue hyperlink “+ Add Addendum C.” Under “Actions” you have the
option to edit or remove Addendums. Once you have reviewed the Addendums, click “Continue.

Provision of Meals and
Transporation

Referral and Hiring Instructions

Conditions of Employment
and Assurances

Addendum A - Additional Crops andior
Agricultural Activities

Addendum B - Additional Place of
Empicyment Informaticn

Addendum B - Additional
Housing Location

Addendum C - Material Terms
and Conditions of the Job Offer

Addendum C - Material Terms and Conditions of
the Job Offer

Addendum C may be used to elaborate or further explain material terms or conditions of the job offer previously
disclosed on this clearance order or to disciose @ material term or condition of the job offer that

Read More

7 Material Terms and Conditions. Use the table below to enter the details of each additional material terms
and conditions of the job order, when applicable.

Section Name Section Summary Actions
Materials Terms and Conditions - Meal Provision Meal Provision Continued
Materials Terms and Conditions - Job Duties Job Duties Continued

sesut

n

X

11
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24. “State Workforce Agency (SWA) Selection” is dependent on Questions 4 and 5 in the “Preliminary

Questions” Section. In Field 1, select the State from the Drop-down options. Click “Continue.”

Provision of Meals and
Transporation

Referral and Hiring Instructions

Conditions of Employment
and Assurances

Addendum A - Additional Crops and/or
Agricultural Activities

Addendum B - Additional Place of
Employment Information

Addendum B - Additiona
Housing Location

Addendum C - Material Terms
and Conditions of the Job Offer

e State Workforce Agency (SWA)

Selection

State Workforce Agency (SWA) Selection

You must select a State Workforce Agency (SWA) to which this Job Order will be routed. You may select any state that

has jurisdiction over your infended place(s) of employment. Failure to select a relevant SWA may delay the processing
of this application.

Choose a State Workforce Agency (SWA) State

1. State *

=0 Back

25.

Under “Review & Submit,” validate the summary of information. Any invalid entries or incomplete
required fields will be listed under the “Incomplete” section. Use the stepper to navigate back to
any section if changes are necessary.

Provision of Meals and
Transporation
Referral and Hiring Instructions

Conditions of Employment
and Assurances

Addendum A - Additional Crops and/or
Agricultural Activities

Addendum B - Additional Place of
Employment Information

Addendum B - Additiona!
Housing Location

Addendum C - Material Terms
and Conditions of the Job Offer

State Workforce Agency (SWA)
Selection

e Review & Submit

Review & Submit

Incomplete:

Submission Errors:

Summary:

Job Order Cover Sheet

Legal Business Name: Buslness Name

Federal Employer Identification Number (FEIN from  FEIN
IRS):

Trade Name / Doing Business As (DBA) Trade Name
NAICS Code: NAICS Code
NAICS Description:

NAICS Description

12




b FLAG.DOL.GOV

26. Click “Submit.”

Provision of Meals and 7 Material Terms and Conditions. Use the table below
Transporation to enter the details of each additional material terms
and conditions of the job order, when applicable.:

Referral and Hiring Instructions Section/ltem Number and Category of Material Term  paterials Terms and Conditions - Meal

diti isi
or Condition Provision

Summary of Material Term Condition isi i
Conditions of Employment J Meal Provision Continued

and Assurances
Details of Material Term or Condition Detalls

Addendum A - Additional Crops and/or
Agricuitural Activities Section/ltem Number and Category of Material Term pMaterials Terms and Conditions - Job
or Condition Duties

Employment Information
Details of Material Term or Condition Detalls

Addendum B - Additional
Housing Location

SWA: State Workforce Agency (SWA) Selection
Addendum C - Material Terms

and Conditions of the Job Offer
State: DISTRICT OF COLUMBIA

State Workforce Agency (SWA)
Selection

° Addendum B - Additional Place of Summary of Material Term Condition Job Duties Continued

P o

27. Once submitted, users will be redirected to a “Success page” that confirms the submission of the
H-2A Agricultural Clearance Order (ETA-790/790A). Note: The newly-submitted case will retain its
temporary/initiated case number until it is assigned a permanent case number, which can be
viewed in the confirmation email.

@ SUCCESS!

[}

Your H-2A Agricultural Clearance Order application has been
submitted. A confirmation email will be sent to you within 24
=] hours. The confirmation email will include a generated case
B number which you can track in My Cases> Submitted. If you
do not receive a case number within 24 hours of application
submission, please contact the FLAG Technical Help Desk.

Thanks,

Foreign Labor Application Gateway

Return to Dashboard

13



